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Draw pie chartsin Excel

Draw pie charts in Excel

Thisactivity shows how to use a spreadsheet to draw pie charts.

Open anew Excel workbook and look for the Standard Toolbar .
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If it is not there, left click onView then Toolbars, then Chart to make it appear.

Now enter data onto the spreadsheet.

The data given here are the % of European
holidays sold by atravel agent in different
countriesin Europe.

Usethisor use your own dataif you wish - put
the categoriesin column A and the number of
items or percentagesin column B.
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Left click onFile, Save Asand save your spreadsheet using an appropriate name.

Highlight thefiguresin column B (as shown above) —to do thisleft click on the
first figure, drag the mouse downwards over the other figures and rel ease the mouse

when you reach the bottom of thelist.
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Left click on the Chart Wizard,
then Pie to select the chart type. _—

Inthis casetheflrst 2D optionis S tyer | cumeniypet |
selected —using a2D pie chart
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Data Range | Series |

The menu for Step 2 is shown here.
It showsthe cell references for the
| Datarange and that the datawas
e e in columns rather than rows.

|
Series in: :; %Z:::nns / If you high”ghted the data

correctly in Step 1, you will not
need to alter anything here.

5 Conce <gork [ text> | ensh Left click Series at thetop of
the menu.
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Chart Wizard - Step 2 of 4 - Chart Source Data o |

Data Range  Seties

When you left click Series, this
menu will appear. .
Enter aName for your data. |

—I
Series

‘\ﬁanﬁ:HHoliday Sales ﬂ
Tolabel the categories in your
pie chart left click on the button o] ol |-shestiigato:sess E¥
at the end of the Category add | Remove |
L abels box. Excel will take you Cateory Labek | —
back to the data.

Cancel | < Back | Mext = I Finish

Highlight the categoriesin column A —to do thisleft click on the first category,
drag the mouse downwards over the other categories and rel ease the mouse when
you reach the bottom of thelist.
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L eft click on the letter box button at the end of the Chart Sour ce Data Category
Labels box. Thisentersthe cell references of the category labelsinto the Step 2
menul.
To continue, left click
Next _ th| s W| I | take Chart Wizard - Step 3 of 4 - Chart Options ﬂ_)ﬂ
you to Step 3. Titles I Legend I Data Labels I
Chart title:
. [ravel agernt’s European Holic Travel Agent's European Holiday Sales
Look at the Chart titTe - ot o
the name you entered for |
your datawill be here. alus () axis: CE=n
Decide whether you ! e
would like to alter the SET“' egnry (0 i
Wordl ng' Here the Second value () axis;
wording has been |
extended to give more
information about what Cancel <pack [ mest> | Enish |
the pie chart shows.
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This menu showsthat
the key isto theright
of the pie chart

Chart Wizard - Step 3 of 4 - Chart Options

i . i Cc_urne?
Experiment with the\A(‘: Lop
*+ Right

other options and
choosethe oneyou
prefer.

Draw pie chartsin Excel
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This menu allowsyou to
label the sectors of your
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Travel Agent’s European Holiday Sales

pie chart with the category
names, frequencies (value)
and/or percentages.

Experiment with these
optionsnow.

When you have chosen the
datalabelsyou want, left

Cancel |

< Back | Mext = I

Finish

| click Next to take you to

Step 4.

The next menu allows you to decide whether you want your chart on the same sheet as

your data or on a new sheet.

Chooseto havethepie
chart asan object onthe
same sheet asthe data (as
shown here).

Then left click Finish.

Flecs chark:
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The pie chart should appear next to your data.

Save the spreadsheet again (and remember to do thisregularly asyou proceed).
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E4 Microsoft Excel - Pies
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There are other waysin which you can change the appearance of your chart.
Thefollowing pages describe some of the things you can do.

Experiment with the different things you can do.
Remember that you can undo anything you
don’t like by left clicking the Undo button. —_, &~
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Using the Chart Toolbar

Left click on one of the itemsin the list then |eft
Left click onthisarrow to get a click on this button to get menus related to that

list of itemsyou can change. \It‘em Experiment with the different options.

fohart freal - 5 M

¥\ Note that this button allows

e C you to change the type of chart
Plok Area (eg you can change the pie
Series “Holiday Sales”

“Holday Sales” Data Labels chart to abar chart).

Alternative ways of changing things

Right clicking on different parts of the chart also gives different menus and options.

For example, right clicking on an empty part of the chart gives the menu shown below.
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Left clicking Format Chart Areaon this menu allows you to change things like the
background colour of your chart, the colour, style and thickness of the border around the
chart and the size and style of the text.

Left clicking Chart Type, Sour ce Data, Chart Options or L ocation on this menu
takes you back to the menus you used when setting up your chart.
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Right clicking on the pieitself gives the menu shown below.
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Left clicking Format Data Seriesallows you to change things like the colour and
thickness of theborder linearound the pie.

If you wish to change the colour of just one sector of the pie, you need to select that
sector first. To do thisleft click once or twice on it until handles appear just round that
sector. Thenright click to obtain a menu saying Format Data Point instead of Format
Data Series(asshown below).
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il Format Data Point 2]

| Daka Labels I Options I

Left clicking Format Data
Point givesthismenu.
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shown below. Using black L i
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if you have not got a colour
printer.
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Experiment with these optionsto find out about the wide variety of effectsyou can
produce.

Draw other piecharts.
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Teacher Notes

Units Foundation Level, Making sense of data
Intermediate Level, Handling and interpreting data
Advanced Level, Using and applying statistics.

Skillsused in this activity:
drawing pie chartsin Excel

Preparation

Studentswill need to have some basi c knowledge of computer terminology and the use of
computers (eg how to use the mouse and menusin Excel).

Notes
Another activity called * Pie Charts' shows students how to draw pie charts by hand.
Thisresource contains|ots of other datathat could al so be used for extrapracticein Excel.
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